
HTL LIMITED
Registered Office: GST Road, Guindy, Chennai - 600 032

CIN: U9309OTN I 960PLCO043s5
Email : coo@htlchennai.com; Website : rvrvlv.htlchennai.com

Phone: 044-22501020 Fax: 044-2250034 I

NOTICE

Notice is hereby given that the Fifty Ninth Annual General Meeting of HTL Limited will be held
on Friday, the 7th August 2020 at 12 Noon at the Registered Office of the Company at GST
Road, Guindy, Chennai - 600 032 I thru' Video Conferencing over MS Team (link will be sent by
email separately) to transact the following business:

AS ORDINARY BUSINESS
1. To receive, consider and adopt the Audited Financial Statements of the Company for the

year ended 3l't March,2020 together with the Reports of the Board of Directors and
Auditors thereon.

2. To appoint a Director in place of Dr.R.M.Kastia (holding DIN 00053059) who retires by
rotation at this Annual General Meeting and being eligible offers himself for re-
appointment.

3. To appoint a Director in place of Shri K.C.Jani (holding DIN 02535299) who retires by
rotation at this Annual General Meeting and being eligible ollers himself for re-
appointment.

4. To appoint Auditors for a period of 5 years to hold office lrom the conclusion of this
Annual General Meeting till the conclusion of the 64th Annual General Meeting and to fix
their remuneration. M/s. Oswal Sunil & Co, Chartered Accountants (Firm Regn.
No.016520N), as the Auditors of the Companynd are eligible for appointment.

To consider and, if thought fit, to pass with or without modification(s) the following
resolution as an Ordinary Resolution:

"RESOLVED THAT pursuant to the provisions of Section 139, 142 and all other
applicable provisions of the Companies Act,20l3 (as amended or re-enacted from time to
time) read with the Companies (Audit and Auditors) Rules 2014, M/s. Oswal Sunil & Co.,
Chartered Accountants (Firm Regn. No.016520N) be and are hereby appointed as rhe
Statutory Auditors of the Company to hold office for a period of 5 years from the
conclusion of this Annual General Meeting till the conclusion of the 64th Annual General
Meeting at such remuneration as shall be fixed by the Board of Directors of the Company,"

SPECIAL BUSINESS

5. To consider and approve the Re-appointment & Remuneration of Shri G.S.Naidu, Chief
Operating Officer as Manager of the Company:

The lollowing Resolution may be passed with or without modifications as Special
Resolution:

"RESOLVED THAT pursuant to the provisions of Sections 196, lg7, lgl, Schedule V
and other applicable provisions, if any, of the Companies Act,20l3 (,,the Act,,)(including
any statutory rnodification(s) or re-enactment thereof for the time being in 

.force) 
anj

subject to the approval of the Central Government, if any and such other approvals as may
be necessary, consent of the Company be and is hereby accorded forthe re-appointment of



Shri G.S.Naidu, Chief Operating Officer as the Manager of the Company w.e.f.25.6.2019
for a period of one year upon the terms and conditions set out in the explanatory statement
annexed to this Notice convening this meeting including remuneration to be paid in the
event of loss or inadequacy of profit in any financial year during the period of his tenure."

Registered Office
GST Road, Guindy
Chennai -600032.

By Order of the Board
For HTL Limited

Place:
Date:

Chennai
09.07.2020

fi 1.:E'4
S.NARAYANAN

Company Secretary
Membership No. ACS 5772

Notes

1. Proxy

(i) Article 66 of the Articles of Association of the Company provides that a member entitled
to attend and vote at a meeting may appoint another person (whether a member or not) as
his proxy to attend a meeting and vote on a poll. No member shall appoint more than one
proxy to attend on the same occasion. A proxy shall not be entitled to speak at a meeting or
to vote except on a poll. The instrument appointing a proxy shall be in writing and be
signed by the appointer or his attorney duly authorised in writing or if the appointer is a
body corporate, be under its seal or be signed by an officer or an attorney duly authorised
by it.

(ii) Article 67 of the Articles of Association of the Company provides that the instrument
appointing a proxy and the power of attorney or other authority (if any) under which it is
signed or a notarially certified copy of that power or authority shall be deposited at the
Registered Office of the Company not less than forty eight hours bef,ore the time for
holding the meeting or adjourned meeting at which the person named in the instrument
proposes to vote, or in the case of a poll not less than 24 hours before the time appointed
for taking of the poll and in default the instrument of proxy shall not be treated as valid.

2. Explanatory Statement pursuant to Section 102 of the Companies Act, 2013.

ITEM NO: 5 Re-appointment & Remuneration of Shri G.S.Naidu, Chief Operating
Officer as Manager:

Shri G.S.Naidu, is a B.E. (Hons.) in Electrical Engineering from Bhopal University of
Madhya Pradesh with over 34 years of extensive experience in Manufacturing Business
Operations, Green field / Expansion projects. He started his career with M/s.National
Aluminium Co.Ltd. in 1985, during project stage having capital outlay of 2.4 billion USD
and later joined M/s. Optel Telecommunication Ltd., the pioneer company in the field of
Optical Fibre, Optical Fibre cable and Telecom Equipments. During his employment with

M/s.HFCL at Goa Plant and M/s. Sudarshan Telecom (a division of M/s. West Coast Paper
Mills Ltd.), he spearheaded the entire business activities of manufacturing of Optical Fibre
Cable. He also headed a green field power cable project of M/s. General Cable Energy
India Pvt. Ltd. ( a unit of the General Cable Corporation, USA) having a capital outlay of
45 Million USD.



He has been appointed as the Chief Operating Officer of the Company w.e.f. 16.6.2015

and designated as the 'Manager' of the Company w.e.f. 25.6.2015. He has been re-
appointed as'Manager' of the Company w.e.f. 25.6.2019.

The information required under Schedule V of the Companies Act,20l3 are furnished in
the Annexure I, which is forming part of this Explanatory Statement.

The re-appointment of Shri G.S.Naidu, Chief Operating Officer as Manager is for a further
period of one year w.e.f.25.6.2019 on the terms and conditions, including remuneration
and the same has been approved by the Remuneration Committee and the Board on

17.1.2020.. A copy of the letter of revised remuneration issued to Shri G.S.Naidu is

enclosed as Annexure - II. The same may be treated as the abstract of the terms and

conditions of the appointment of the Manager under Section 190 of the Companies Act,
2013.

The details of Manager proposed to be re-appointed pursuant to Secretarial Standards

issued by the Institute of Company Secretaries of India are furnished in Annexure- III,
which is forming part of this Explanatory Statement.

Shri G.S.Naidu is not employed anywhere other than in HTL Limited.

Shri G.S.Naidu is interested in this Resolution. None of the other Directors and Key
Managerial Personnel of the Company, ortheir relatives, is interested in this Resolution.

The Members are therefore requested to accord their approval to the above special
resolution.

3. INFORMATION OF DIRECTORS RETIRING BY ROTATION AND PROPOSED TO BE
RE-APPOINTBD IN PURSUANT TO SECRETARIAL STANDAR-DS ON GENERAL
MEETINGS ISSUED BY THE INSTITUTE OF COMPANY SECRETARIES OF INDTA
(ICSD AS ON THE DATB OF NOTICE.

Nante of lhe Director Dr.R.M.Kastia Shri K.C.Jani

DIN 00053059 02s3s299

Date of Birth 10.10.1941 18.01.1954

Date offist
Appointment

3t.12.2002 29.10.201 5

Experience/Expertise
in Specific
Functional Areas

He is having more than five decades of
rich experience and of which more than
two decades of rich experience in
Telecom Industry in senior positions.

He is ex- Executive Director of IDBI. He
looked after all functions of the
Management, mainly Operations,
Finance and HR. He is also a visiting
faculty in leading Business Schools.

Qualification(s) PG & Phd. In Chemistry, FBIM
London.

B.E., MBA.

Directorship in other

Companies

HFCL Ltd National Housing Bank
Everready .lndustries India Ltd.
TFS Business Advisors India Private Ltd.



Chairmanship/

Membership of
Committees (across

all public Cos.)

Member in Stakeholders' Relationship
Committee of HFCL Ltd.

NIL

Shareholding in the
Company

NIL NIL

Relations hip w it h ot he r
Directors and KMPs of
the Company

NIL NIL

No. of Board Meetings
held / Attended in the
year 2019

415 4t5

Last Remuneration
drawn

Sitting Fee of Rs.2,500i- per meeting
attended.

Sitting Fee of Rs.2,500/- per meeting
attended.

Registered Office
GST Road, Guindy
Chennai - 600 032.

Place: Chennai
Date : 09.07.2020

By Order of the Board
For HTL Limited

flJL*-/''
S.NARAYANAN

Company Secretary
Membership No. ACS 5772



A arnt xtl.ss - f..

q
o

6

E
€
c

€
u

si
ou

q
v.
lr.

o
o
d
u

9,aEo.otr
.=o
P?,
-.oE<
rE
a6oo
D0 f!co
-aUo
=Dd:6

Eo
>€

Oo
oq
aO
odCo
'E'-

trrLE-Ooo9
oi
fio

o

o ofl
dQE!?
?tc.9
J!li
o ov
oo.9 k
d !d,=oo oU(n (1)G.

= ov
cddiO-t;9&
\O C-o oO-a Ad.
c 8.s
-^FU
uoo
!6

'i rL
oLo
;1994;
!.*= Eea.;6
c d^Y oo OE U

EesUI o-oa
X ur I
EEt i
;byp
o O C^
e a AdCiau
c dd:n

!d:c)
9 E tr.E
d d >r;.E 5r
>84.9
PE EO
o*!oo 9.9 -9

5€ 83

o
-o

o.

z

q
d

).

o
(o

N

c6

q
t-

+

coq
@
\o
:,'

z z

a

(n
J

d
N
@
@
v.
o
!,

o

o
C!

fL
h0

bo

tr
6

G]

o
xr z

$EEl#EE!#t.9dX,q>E6-,ss E 5: _ cr o.v

;e:S#E:EE
ssiE{EEs::e5;5e8.556afrgd[t:
EYE;f;:E:
-E i i 6; I 'E ;
:r*aBE?*"i E;! ! s! t 

"Y>€:I'En;i^
H s 5;pf ;E;E

:+;iii;*!{E
i p* s;E.5 *;;I"s3E36:b:
gaEE"s;;::B
s#*3Ei-iy€3

@- da'-U-o*oc 5;oi 3
! v ir > oJ C tl (! o
!e5-E"o;EEg

6 L ". & . a J i d
q xIff ,;E Eo romo66!9cuH-,.;
c c) d - .: E -: {1 6

iEg$siEq:i
r v.:i - 6r u.= v-

!.q-ooic85r
*E=EiEe3*5
t; o5trOIoYEiii:.-EEtE'E
;E.gEfi;;:r5

@

F

N

LDq
(f)

o
N
@
N

oq
LD
+

z z

f..

a
o
N

t-
c+
$

N

@q
c,)

z z

o
o
o

d
d
A
d
(,)

c
l(
c
t\

a
o

F

6o
s

o.

oz

d
o
!

!

o

1
o
E

(go

o

d
&

o

6
o
a

E
o

eg
d
L
o
tr
o
o

h
o

o

6z

?
o
L
o
E
E
(J

o

oo
()

o

o
o
d

o
Io
o.x-o5
OQ
od

Ll o.

F.EUU
Etroooc
o
:>,

oogF,
! EEtcdOoO
UUfo.a o
6 ?g
oc

':L-

hP!p
='rF=
693
>o.
6oct
c.9a

6Qa(! s.:
QA

o
L
o
6o

9
b0

o
!
oa

o
(.)

(g

E

€
o
o.
6
O

6

o
h!

6
o
X
O

b4
O

€

o

d

oo
6

.o

O.O
c6
!;R

OU

o
L
o
(!
L
o

-o(s

o
Q

o

o
E

O

bx
0)

o

()
()

oq
o
r!
o

o
!

6

€

a
(t
o

u0j
o(!
m

'ti E e.l o + to

(l,
l.
a
N
o

o
r<
o
N

a

o
q)

H
(Uq
E
0
a
o

o

o

0)

oa
oa
o
d
q
o

o
d
o



E
o

6

E
e
c

E

t
d
oL

o

i
d
oF

o

o\

@
Nq
o
il

o\

€
t-$
ou

co
Cr)

i:
l,)-
(,)
l,)

o
u

z

boCo

:ii
25
bio
'i6
oo.
cdo

-q)
Nts,8o
d(gcLtr
UO

o
o
ro
o^
a
Cooo
F.9

UX
-. o

5b
= o3
q.i I doa >o.

boo o o
dci= 6tr.itr >X
u0< -^ u
.='u c o

o(u60DI !.i t.g
oc oy
o.E o 9

a
N
N
@
a

Fl

h
o
F

EocotoctooNu)5@Ool@O\OOoo0oEOn-o\\OIr)O(-Oo\!lr)t)O-sl-Ot-<lqF-oo$i\O+t-c,oi
bo,-0ONdn +oJ
&ii

o
e.

t-
r/)
f.-

i
E

oFNl&o.:rg!q ar Ee's - ='31o9; o ,1 eEo c &65 9or dNao(D.oo
3 E -i E H !,;,;:--.lEEX :e33
P H3e== HE33
E{,gHE":E:EhFc0o6_Er-(!.1 oo
dYmT lDOrOr&OO

ovoooiovo0$$\oo\ol.l,-\OOOi'@\Ol'.cDLr)\Oo\\Oric,

o

=(,
o-
,i
d

i
L
CN

db
u15
!-

E .q,

o",o
O!

(dO
9S
rO=,Ea-oo.u(!

(!-
oc,Oe

c -o'
tro
zx
uO.cN

N;-?tr

(dY
9un

Oo
io

Oq

9E
'o9O=
:e

o!
r!

o.E
o
a.

oF
\O t'-

NC\
o0)

rO+
N C.l

oF
F-@
ooNC\
{)q)
it

t,)+
NC\

oF
@o\

or cl
oc)

rD+
NN

o
d

(s
m
L
o

J
J
'lF

d
,l
J
F

J
,.1F

o

rd

o
n

bo

I
0

{)
6

o

o

b0

!

(!
oo

=aorLa
oa(6E
O.o

o

d
(0

!
o

bn

O
C)

&

-o(!

o
a

rJ

6
o

L
0.

o-

oo
o.
L
o.

o

o
a
q,
a

'ti 2 N o + lJ)

I

o

xo

o
o
N

o

o
o
x
da
E
o
o
lt)

o

0)

a
E
o
()
a
L
or
o
d

E
o
E
o
d
a



E
o

d

E
eI

€ d.9!

,U: E;
O o ii.e
uN H Itr6 i u:n tr=
Oa L::

,<.o o cJ

o(!
ilo(itru Do-..=
o9*o(! b oa
!-*.J oJ c
C t. E
I o \'! O

- 9\o O

tO-'A'

3. Bfl e
o9oid
rl > c'dd:o
$ollYqt96
tr)r 2:
0z >g E
G!lo 3e E a
8EUgiVO6-E
(! .. q a Y
U0-C o c! !
.;atil(J

E,".c r E
iOFOX; P': U

; F h 58

>tQ*a
-oC-ou?EodF
O c-! L;.- .y.9 9 6
: o L& Q.! o 0.= xU]! Oo o

do
Eo

o

o
o
o
O
o

o

o

6
o

cd

o

o

!
a
4
a7

a

(n
o

o

oz

(,)

,o
6o
o.

Z

o

oo
(n
oL
O

q)
.o

o
L
o

6
o
o!
L

Q
o
C'
n-

o
v,
(.)

o

o
Uo
a"
x
O

o

(\
o

c.l

u0

!b
!r5

FO.

o
d
o
a

;.E 9

d6;EE'
vo

6 (vli
0. 1aoioE; }
.cQv
'5 0g_oo
9.crc
a9 ca; *
o:9
d oo

= c 6.=
iduo!
o c.Y o
'b5,ood=> or
E.E TbhI: bo.o-d
c- oc
h!iaJ
\)ooo

(,

'co5o
o>o.

ad
o.i

:o tbtr(n
(d

0)

Oa

€5
o.

co

d6
6q

o
h*.gc
eH>ootro.od

o

d

I
o

o

o

o

o
6

(!

L

oo
o

o
o
oa
.d
C)

x,

.j
C)

E
o
o
o.
tr

o
t
o

o

O
a
oo
o

o

0)
]4
d
a
o.
q)

U)

o

O

o

6

o
do

o
L

(6

X

Q

!
o
L

o
(n
oL
I

t
o
oo
x

rn

,ti 
2 f- c{ .?)

I

o
t
x
oI

o
o
N

I

o
0)

E
(U

E
E
oo
o

o

o

c)

Ia
l.
a&
o
d

E
o
E
o
d
a



I

q)
l.
X
o
E
E

o

d

o
E

br)

o
o

o

o
o
O

oz
o

o0

q)

-o
o
o

6o
o
F

o
13-
O

a
o
E
Cd
a
o
F

C)

(d
O

o.
o.

z

o

6
o
a

:
o
oo
d
!
bo(!

d

o

o
o
o0
C!

O
6

o
(!!

o

o

d
a

d
o"

oo
o

o

lEotL !
tq 3
1.0 xt_ E'

Ito

! pB
U .= L
o(dd

9qH,N
o.tr 9

-E9=aAa
a aii

dL6o8>\
9 titr.yjk(!
r3=
bo o --

e9rd

o>
E:3

l-^ olq€
l(d=
lo d
I

(!O
a-)iju
aoc

o
SEd;l-:/ x
*.,
o!'iO
6u
!()ii

tsa
o,,;
:ts-a
!O

y -ibs6

<-t5

l!loli
l=loIU
IE
Itr 6
l^ Lldo
ltu rlo6t,
laU

ti 6

LE€OF
Xo.
Oo

o.q
,:E
9v

qo

*Eoo
o

li
oo
o
o
(n

t)
oo

oo
o
O

o

g;

o(!

o
U
oo
t
Oa

OE(!o
--co3t
do6?

L
LOoo.€,o-c
7o$a

!ud* 3.9
>-9 i
CLU(Udr X

oa

6E 3
oc6;

60

'-OUX5(n:a--.9Y
UULouoeUa
a9d

to
I

lclo
IEli
IT
IEIU
lo
lu d

It o
oq)>!
'?o":-=
5oco3;
qz

o
6cdil
Qo
Q.t
CUE

o
E?
o.o

tit C{ c.

o
o
N

o

o(,

q,r
E
o
o
o

o

q,

a€(,t
oa
S.
q)
&
o
CI

E(,
E
q)

d
Q

o
ok
o
o
(,,
o
o

l-



ffooe x\^rc - 1{.

HTL Ltd.,
Registered Office : No.57, GST Road, Guindy, Chennai - G00 032, lNDlA.

January L7,2020

Mr. G.S. Naidu,

Chief Operating Officer,

Dear Mr. Naidu,

The Management is pleased to revise your CTC with effective April 1, 2019 as detailed below;

Emoluments Rs. Per annum
Basic Salary 19,75,680

HRA 11,85,408

5pecialAllowance 8,40,924

LTA 1,64,592

Driver Allowance 2,1 1,660

Car Maintenance & Fuel etc., 4,41,000

4,70,400Fixed Bonus

PF 2,37,082
Gratuitv 94,985
Total CTC 5 6,2 1,75 1

All other terms and conditions of your employment will remain unchanged.

We appreciate the efforts put in by you and take this opportunity to thank you for your

dedication & commitment towards the Organization. We look forward to your continued
good performance and support.

We wish you allthe best.

For HTL Limited

*4
Mahendra Nahata
Chairman

Telephone : 91-4.4-22501020 ls 2f (Board)

Email : coo@hUchennal.com
Far:9144-22500311

Website : www.hUchennal.comCIN : U93090TN1960P1C00{355



Annexure III

INFORMATION OF MANAGER PROPOSED TO BE RE-APPOINTED PURSUANT TO
SECRETARIAL STANDARDS ON GENERAL MEETINGS ISSUED BY THE
INSTITUTE OF COMPANY SECRETARIES OF INDIA (ICSI) AS ON THE DATE OF
NOTICE.

Name of the Manaser G.S.Naidu
PAN ABRPN4626P
Date of Birth t9.7.1963
Date offirst
Appointment

25.6.201s

Experience/Expertise
in Specific
Functional Areos

He is having a rich experience of
more than three decades in
manufacturing operations,
including Optical Fibre Cables
and also is having specialized in
manufacturing of Optical Fibre
Cables.

Qualification(s) B.E. Hons.

Directorship in other

Companies

NIL

Chairmanship/

Membership of
Committees (across

all public Cos.)

NIL

Shareholding in the

Company

NIL

Relationship with
other Directors ond

KMPs of the Company

NIL

No. of Board Meeting

held/ Attended during
the year 2019

4t5

Last Remuneration

drawn (per annum)

Rs. 53,54,038/-

Proposed

Remuneration (Per

Annum)

Rs.56,21,7511-

The above statement may be treated as part of Statement annexed under Section 102 of the
Companies Act,2013 for ltem No.5 of the 59tr, AGM Notice,



HTL LIMITED
(CIN : U93090TN I 960PLC00 43 5 5)
Regd.Office: GST Road, Guindy, Chennai-600 032.
Email:coo@htlchennai.com Website: www.lrtlclrenrrai.corn
Phone: 044- 22501020 Fax: 044-22500341.

ATTENDANCE SLIP

59TH ANNUAL GENERAL MEETING
2020

I/We hereby record mylour presence at the 59tl' Annual General Meeting of the Company at

GST Road, Guindy, Chennai - 600032 / thru' Video Conferencing over MS Team on Friday,
7th August, 2O2O at 12 Noon.

Member's Folio Member's/ Proxy's Name Member's / Proxy's Signature

Note:
1. Please complete the Folio No and name, sign the Attendance Slip and hand it over at

the Meeting Hall.
2. Physical copy of the Annual Report for 2030 and Notice of the Annual General

Meeting along with Attendance Slip and Proxy Form is sent in the permitted mode to
all members.
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o
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STATION

NAHDA''IAM

LE ROYAL
MERIDIEN
HOTEL

TO KOYA$BEOU

KATHIPARA
rLY OVER LTD.
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STATION
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TO KOYAMBEDU

FLY OVER
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HTL LIMITED
(CIN: U93090TN I 960PLC0043ss)

Regd.Office: GST Road, Guindy, Chennai- 600032. (TamilNadu)
Email: coo@htlchennai. Website: rvrvrv.htlchennai.com

Phone: 044-22501020 Fax : 044-2250034 I .

[Pursuant to Section 105(6) of the Companies Act, 201 3 and Rule 19(3) of the Companies (Management

and Administration) Rules, 20141

Name of the Member (s)

Registered Address

E-mailld
Folio No DP-ID / Client-lD*
*Applicable for investors holding shares in electronic form.

I/We being the member(s) holding shares of HTL Ltd., of Rs.l00/- each hereby appoint:

(l) Name Address

E-MailId Signature or failing him:

(2) Name: ddress

E-Mail Id Signature or failing him

(3) Name Address

E-Mail Id Signature

And whose signature(s) are appended in Proxy Form as my / our proxy to attend and vote (on a poll) for
me / us and my / our behalf at the 59tr'Annual General Meeting of the Company, to be held on Friday, 7'r'

August, 2020 at 12 Noon at GST Road, Guindy, Chennai - 600 032 (Tamil Nadu) / thru' Video

Conferencing over MS Team and at any adjournment thereof in respect of such resolutions as are

indicated below;

**l wish my above Proxy to vote in the manner as indicated in the Box below:

PROXY FORM

Resolution No Resolutions Optional

For Against
Ordinary Business
1. To receive, consider and adopt Audited Financial Statements of the

Company for the year ended 31't March, 2020, Reports of the Board of
Directors and the Auditors thereon.

2. To re-appoint Dr.R.M.Kastia (holding DIN 00053059), who retires by
rotation at this Annual General Meeting and being eligible offers himself
for re-appointment as a Director.

3. To re-appoint Shri K.C.Jani (holding DIN 02535299), who retires by
rotation at this Annual General Meeting and being eligible offers himself
for re-appointment as a Director.



4. To appoint M/s. Oswal Sunil & Co, Chartered Accountants (Firm Regn.

No.016520N) as Auditors and to fix their remuneration.

Special Business
5. To consider and approve the Re-appointment & Remuneration of Shri

G.S.Naidu, Chief Operating Officer as Manager of the Company:

Signed this _day of _2020.
Affix

Revenue
Stamp

Signature of Shareholder

Signature of Proxy Holder (s)

Notes: (l) This form of proxy in order to be effective should be duly completed and deposited at the

Registered Office of the Company not less than 48 (Forty Eight) hours before the

commencement of the Meeting.

(2) A Proxy need not be a Member of the Company

(3) For the Resolutions, Explanatory Statement and Notes, please refer to the Notice of the 59th

Annual General Meeting.

(4) A person can act as a proxy on behalf of members not exceeding fifty and holding in the

aggregate not more lhan l0o/o of the total share capital of the Company carrying voting rights.

A member holding more than 10%o of the total share capital of the Company carrying voting

rights may appoint a single person as proxy and such person shall not act as a proxy for any

other person or shareholder.

*'t' (5) This is only optional. Please put a 'X' in the appropriate column against the Resolution

indicated in the Box. If you leave the'For'or'Against'coloumn blank against any or all the

Resolutions, your Proxy will be entitled to vote in the mannar as he/she thinks appropriate.

(6) Appointing a Proxy does not prevent a Member from attending the Meeting in person if he so

wishes.

(7) Please complete all details including details of member(s) in above box before submission.



GUIDELINES TO SHAREHOLDER

DISPATCH OF AGM NOTICE & E-VOTING DURING AGM

1. As you are aware, in view of the situation arising due to COVID-19 global pandemic, the general

meetings of the companies shall be conducted as per the guidelines issued by the Ministry of
Corporate Affairs [MCA) vide Circular No.1.4/2020 dated April B, 2020, Circular No.lT /2020
dated April 13, 2020 and Circular No.20/2020 dated May 05, 2020. The forthcoming AGM will

thus be held through video conferencing (VC). Hence, Members can attend and participate in

the ensuing AGM through VC over MS Team (Thru' the Link provided in the email),

2. PursuanttotheprovisionsofSectionl0loftheCompaniesAct,20l3readwithRulei.Bofthe

Companies (Management and AdministrationJ Rules, 2Ot4 fas amended) and MCA General

Circular No. 77 /2020 dated April 13, 2020, the Company is sending Notice of the AGM only

through e-mails registered with the Company or with the depository participant/ depository.

3. The Members can join the AGM in the VC mode 15 minutes before and after the scheduled time

of the commencement of the Meeting by following the procedure mentioned in the Notice, The

facility of participation at the AGM through VC will be made available to all Members, Directors,

Key Managerial Personnel, Auditors etc.

4. The attendance of the Members attending the AGM through VC will be counted for the purpose

of ascertaining the quorum under Section 103 of the companies Act,201,3.

5' Pursuant to MCA Circular No.74/2020 dated April 08, 2020, the facility to appoint proxy to
attend and cast vote for the members is not available for this AGM. However, in pursuance of
Section 1'72 and Section 113 of the Companies Act,2013, representatives of the members such

as the President oflndia or body corporate can attend the ACM through VC and cast their votes
through e-voting,

6. In line with the Ministry of Corporate Affairs (MCA) Circular No.7T /2020 dated April L3, Zo2o,
the Notice calling the AGM has been uploaded on the website of the company at
www.htlchennai.com.

7 ' The AGM has been convened through VC in compliance with applicable provisions of the
Companies Act, 2013 read with MCA Circular No, 1,4/zozo dated April B, 2020 and MCA
CircularNo.l,T/2020datedApril13,2020andMCACircularNo.20/2020dated May05,20ZO.

I



GUIDELINES TO SHAREHOLDER

DISPATCH OF AGM NOTICE & E-VOTING DURING AGM

B. Pursuant to the provisions of Section 108 of the Companies Act,2013 read with Rule 20 of the

Companies [Management and Administration) Rules,20L4 (as amended) and MCA Circulars

dated April 08, 2020, April 13, 2020 and May 05, 2020, the Company is providing facility of e-

voting to its Members in respect of the business to be transacted at the AGM, details of which

are as follows: -

ti) Shareholders shall be able to cast their vote on all business items mentioned the AGM

Notice during the meeting only, on order of Poll by the Chairman of the Meeting.

[ii) For this purpose, the Company is providing a designated e-mail address as fol]ows, the

Members can convey their votes, when a poll is required to be taken during the Meeting

on any resolution, at such designated e-mail address: -

Designated E-Mail Address for casting votes by Members:

snarayanan @htlchennai.com.

(iii) During the Meeting held through VC facility, where a poll on any item is required, the

Members shall cast their vote on the resolutions only by sending e-mails through e-mail

addresses, which are registered with the Company, The said e-mails shall only be sent

to the designated e-mailaddress circulated by the Company.

For any query/ grievance related to attending AGM through VC/OAVM or e-voting, please
contact to the following person:-

Company:
Name: S.Narayanan
Telephone/Mobile No. 70104S6750

E-mail:

******x

snarayanan@htlchennai.com
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